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The Paper RTWP form iIs Electronic

Return to Work Processing Form Today's Date: 34712015
[

File

& https//teamsfmt.. O ~ @ C || @ RTWO - New Form

Edit View Favorites Tools Help

Class 9163 CapID: 4281 Supervisor: Ayn Antonio
Welcome back. Before returning to your normal duties, please follow the steps below to comply with DOT
:"i;getgalions and SFMTA policy regarding leaves of absence. Please complete stepsin the order they are
1. You are required to obtain a pre-employment drug test.
2. You are required to report to the License and Medical Desk.
3. You are required to report to the Training Department at 949 Presidio.
4. You are required to go through requalification training before returning to the platform
5. Report to your division superintendent for a check-in meeting before returning to work.
6. Return this completed form to your dispatcher before operating a vehicle.
Employee Signature: Date:
STEP lLeave Start Date: 10/2/2013 Leave End Date: 3/18/2015 DOT Screening: REQUIRED
! MName: gignature: Date:
l_ RETURN TO WORK UNIT
TER COL Expiration: 7/19/2016 TS CDL Type: Permanent
2 |Required Class: BP  Current Class: B UNMATCHED DL CLASS Pull Notice: No
r Med Expiration:  7/10/2015 _
Name: Signature: Date:
MEDICAL DESK
step |VTT 5 year  7/1912016 DL
3 |Last VTT Annual: Not Entered In TransitSafe
[T [Weme Signature. Date.

RAINING DIVISION

—_— Requalification Training: REQUIRED Eeqalfcat-ni=bing Botioert
4 +5 |Supenntendent Check-in Meeting: Required
I_ Name: Signature: Date:

HOME DIVISION

|Dispatchel: You are venyfying that the employee has returned to work and that all required steps above are

STEP Jcompleted and signed off. Please write the date the Operator retumned to Platform below, sign your name, and
6  Ireturn to Human Resources RTW Unit (1 South Van Ness Ave - 6th Floor) by Inter-Office mail immediately.
MName: Date Operator Returned to Platform:
DISPATCHE R
I Signature: I

M sFmTA
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TRAINING (OPERATOR ONLY)

VTT 5 Year:

Last VTT Annual:

Requal Training:

Requal Train Date:

Approver Name:

Approver Date:

Approver Comment:

SUPERVISOR/DIVISION DISPATCHER

Approve Reject: (Yes or No)




Inside.sfmta.com

Home Staff Resources - Ed's Corner = About Us - Projects & Programs ~ Quick Links =

Applications

AVL/NextBus user webpage

Board Calendar Item Online System
Capital Program Controls System {CPCS)
CashPRO

CCTAG Reports

C.R. I 5.

Central Control

Central Control Tag

Clearances

CP&C Project Document Review and Approval
Development Agreements (DAs)
Drivecam Login

eMerge Login

ePortfolio/CRE Registered User

eReturn To Work Process




BROWSE PAGE

Home RTW Tutorial Video DOT Tutornal Video L & M Tutorial Video Training,"

> eReturn To Work

Home
eRTW eForms This is the main page for the eReturn to Work site.
Training Content Library For any issue regarding this eReturn To Work site, Please contact helpdes

Training Videos
Help Center
Return to Work Unit

DOT SAP Unit
LIC MED Unit
Training/VTT Unit Workflow Tasks
Supervisor Unit (# new task or edit this list
Division Views
v Title Status Priority Due Date
Cable Car )
Supervisor Request approval =« Completed (2) Mormal

Flynn

) Supervisor Request approval =« Completed (2) Normal
Kirkland
Woods Woods : Superintendent Request Approval =« Completed (2) Mormal
Presidio Supervisor Request approval ««s Completed (2) Mormal
Potrero Supervisor Request approval .= Completed (2) Normal
Green Supervisor Request approval =« Completed (2) Normal



\Woods

Return To Work eF( “WFStage : Superintendent (15)

@ Boyd-Jodie-Woods-2018-09-12T10_07_00 % .« Jodie Boyd Superintendent  In Progress 4 hours ago
@ new document or drg B2 Calloway-Jerry-Woods-2017-10-05T10_01_29 e Jerry Calloway ~ Superintendent InProgress  October 23, 2017
W D Mame First Mam @5 Fontenot I-Alonzo-Woods-2017-09-25T13_59_19 «e  Alonzo Fontenct I Superintendent In Progress September 26, 2017

I WFStage : DOT (1)

I WFStage : DOT / LIC & MED (3)

I WFStage : SFGH (1)

FwFStage : Superintendent (12)
A

@VFS‘tage : Supervisor/Dispatcher (27)

I WFStage : Training (5)

M sFmTA




Workflow Status: RTWWorkO (Previous Version:2/23/2017 11:28:18 AN

Workflow Information [
Initiator: Cheong, Patrick Document: Calloway-Jerry-Woods-2017-10-05T10.01_29
Started: 10/5/2017 10:01 AM Status: In Progress

Last run: 10/5/2017 10:49 AM

If an emor occurs or if this workflow stops responding, you can end it
8 End this workflow.

Tasks

This workflow created the following tasks. You can also view them in Workflow Tasks.

|:| \Assigned To Title Due Date Status
LicMed Reviewers License & Medical Completed
VTT Reviewers VIT j Z Completed
RTWWoodsSuperintendent Woods : Superintendent Request Approval Mot Started

1.Fill in eRTWP Form
2.Approve the Return to Work



Fill iIn RTWP Form

EDIT
o, EE Copy
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Save Save Close Paste
As
Commit Clipboard
SUPERINTENDENT (MAINTENANCE / OPERATORS ONLY)

superintendent Mame: Ammee Alvior
Superintendent Review Date: 10/5/2017 E

perintendent Review Comment:

SUPERVISOR/DIVISION DISPATCHER

supervisor/Dispatcher Mame:

Return To Work Date: E|

Reviewer's Comment:




Workflow Status: RTWWorkO (Previous Version:2/23/2017 11:28:18 AN

L L
1.Fill in eRTWP
Workflow Information (
Initiator: Cheong, Patrick Document Calloway-Jerry-Woods-2017-10-05T10_01_2%

Started: 10/5/2017 10:01 AM Status: In Progress I O r I I l

Last run: 10/5/2017 10:49 AM

If an emor occurs or if this workfiow stops responding, you can end it. 2 ] ‘ ‘ p p r O V e t I l e
8 End this woridflow.

Tasks R
This workflow created the following tasks. You can also view them in Workflow Tasks. e t u r n tO
D \Assigned To Title Due Date Status
LicMed Reviewers License & Medical Completed W k
WTT Reviewers VTT Completed O r
RTWWoodsSuperintendent Woods : Superintendent Request Approval ) Not Started

Woods : Superintendent Request Approval

Use this page to approve or reject submissions. Note that rejecting an item does not delete it. Learn about requiring approval.
*You are not authorized to approve this item,

pprove this when the employee passes Training

reject the item.
Approved

jected

Or you can delegate this task to another person,

Comment

Use this field to enter any comments about why the item was approved or rejected.

M sFmTA




\Woods

Return To Work eForm
(¥ new document or drag files here

W D Mame First Name Last Name WrF5tage RTW

I WFStage : DOT (1)

[ WFS-‘IEQE - DOT / LIC & MED 3 4 \WF5tage : Supervisor/Dispatcher (27)

@ Azam-Hashim-Woods-2018-04-12T10_49_25 «ss  Hashim Azam Supervisor/Dispatcher  In April 16
Progress

I WFStage : SFGH (1)

. Lawrence  Blakes Jr Supervisor/Dispatcher  In Yesterday at 11:34 AM

@5 Blakes Jr-Lawrence-W.
Progress

28T09_51_38

FwFS'tage : Superintendent (18)
W

@\‘FS‘tage : Supervisor/Dispatcher (27

I WFStage : Training (5)




Workflow Status: RTWWorkO

Workflow Information {
Initiator: Cheong, Patrick Document: Azam-Hashim-Woods-2018-04-12T10 49 25
Started: 4/12/2018 10:49 AM Status: In Progress

Last run: 4/16/2018 1:10 PM

If an ermror occurs or if this workflow stops responding, you can end it.
@ End this workflow,

Tasks

This workflow created the following tasks. You can also view them in Workflow Tasks.

|:| Wssigned To Title Due Date Status
LicMed Reviewers License & Medical Completed
WTT Reviewers VTT Completed
RTWWoodsSupenntendent Woods : Superintendent Request Approval Completed
AllDispatchers Supervisor Reguest approval Mot Started

2

1.Fill in eRTWP Form
2.Approve the Return to Work



Fill iIn RTWP Form

EDIT

E Co
5 B8 L

Save Sawe Close Paste
Az

Commit Clipboard

SUPERINTENDENT (MAINTENANCE / OPERATORS ONLY)

Superintendent Mame: Ayn Antonio

Superintendent Review Date: 4/13/2018 o]

perintendent Review Comment:

SUPERVISOR/DIVISION DISPATCHER

ispatcher Name: James lones

Return To Work Date: 4/14/2018| x [

Reviewer's Comment:




Workflow Status: RTWWork0O

| 1.Fill in eRTWP

Initiator: Cheong, Patrick Document: Azam-Hashim-Woods-2018-04-12T10 49 25
Started: 4/12/2018 10:49 AM Status: In Progress O r I I l

Last run: 4/16/2018 1:10 PM

If an error occurs or if this workfiow stops responding, vou can end it. 2 L ‘ ‘ p p r O V e tI l e

8 End this workfiow.

Tasks R et u r n tO
This workflow created the following tasks. You can also view them in Workflow Tasks.

|:| \Assigned To Title Due Date Status
LicMed Reviewers License & Medical Completed WO r k
VTT Reviewers VIT Completed
RTWWoodsSuperintendent Woods : Superintendent Request Approval Completed

AllDispatchers Supervisor Request approval Mot Started

Supervisor Request approval

Use this page to approve or reject submissions. Note that rejecting an item does not delete it. Learn about requiring approval.
*You are not authorized to approve this item.

Can the employes retumn to work?

Approved
Rejected

ate this task to another person,

Comment

Use this field to enter any comments about why the itern was approved or rejected.

M sFmTA




Emails from eRTWP System

5un 9/2/2018 6:44 PM

eRTWTeam
Potrero : Employee (Blankenship ,Sherrita ) is in the final step of the RTW process

To M Cerenio, James

You can also use the
system emails links to
navigate to the eRTWP:

Workflow Notification

Hello Potrero Dispatchers,
A task has been assigned to you in the Retumn-to-Work process:
Reviewer Instructions:

1. Please click on the Document page link to select the document, then review, edit, comment and close:

\
Blankenship-Shermita-Potrero-2018-07-30T10_03_53
2. Approve the task. Click Approval Link .
3. View the workflow status. Click Status L tional)

1. Fill out the form, and
2. Approve the return to
work

Workflow Information

Initiator: Ramirez, Carlos
Started: 7/30/2018 10:03 AM
Last run: 9/2/2018 6:44 PM

Tasks

|:| \Assigned To

LicMed Reviewers

VTT Reviewers
RTWPotreroSuperintendent

W Cerenio, James

Workflow Status: RTWWorkO

This workflow created the following tasks. You can also view them in Workflow Tasks.

Document: EBlankenship-Sherrita-Potrero-2018-07-30T10_03_33
Status: Completed

Title Due Date Status
License & Medical Completed
VIT Completed
Potrero : Superintendent Request Approval Completed
Completed

Supervisor Request approval 2




If the MTA network is down...

Return to Work Processing Form Today's Date: 3/17/2015
I

Class 9163 Cap ID: 4281 Supervisor: Ayn Antonio

Welcome back. Before returning to your normal duties, please follow the steps below to comply with DOT I f t h e e RTW P I S

regulations and SFMTA policy regarding leaves of absence. Please complete stepsin the order they are

listed.
1. You are required to obtain a pre-employment drug test.
2. You are required to report to the License and Medical Desk. OW n 7 t e O
3. You are required to report to the Training Department at 949 Presidio.
4. You are required to go through requalification training before returning to the platform RT W P f
5. Report to your division superintendent for a check-in meeting before returning to work. p a p e r O rI I l
6. Return this completed form to your dispatcher before operating a vehicle.

crvne epse - will be given to the

STEP |Leave Start Date: 10/2/2013 Leave End Date: 3/18/2015 DOT Secreening: REQUIRED

U = Operator to

RETURN TO WORK URIT

CDL Expiration: 71912016 TS CDL Type: Permanent I .t t h
STEP rr]
2 |Required Class: BP  CumrentClasss B UNMATCHED DL CLASS Pull Motice: Mo C O p e e e

I_ Med Expiration:  7M10/2015

o o e s = return process.

step |VTT5year  7/19/2016 S
Last VTT Annual: Not Entered In TransitSafe

'_ Name: Signature: Date:
TRAINING DIVISION

Requalification Training: REQUIRED

Requaincation Training Proviced.

FTEPS

4 +5 |Supenntendent Check-in Meeting: Required

l_ Name: Signature: Date:
HOME DIVISION

Dispatcher: You are venyfying that the employee has returned to work and that all required steps above are
STEP ]completed and signed off. Please write the date the Operator retumed to Platform below, sign your name, and
6 |Jreturn to Human Resources RTW Unit (1 South Van Ness Ave - bth Floor) by Inter-Office mail immediately.

Name: Date Operator Returned to Platform:

DISPATCHER
Signature: I

MW sFmTA
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