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Agenda

• User Forum Updates

• Fixed Assets 

• Continuing Funds - Budget 

• Purchase Orders 

• FY18 PO & Requisition Reminders

• FY19 PO Created before July 1st

• FY18 Accounts Payable Reminders 

• YE Accrual Entries

• Break

• GL Balance Roll 

• FY19 Sales Tax Configuration

• Project Types

• Payment Verification

• YE Corrective Retention Entries

• Grants

• Q & A

Agenda



Fixed Assets
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User Forum Update

Keith DeMartini



Accounts Payable

Financials System Status Overview



• FSP_AP_UNPAID_VCHRS_BY_DEPT will provide a list of all unpaid 

vouchers by department.

• The query will help departments conduct research on all open 

vouchers that will need to be addressed during Year-End Close. 

• The query can be used to help departments look at all open vouchers 

that will need to be addressed and may impact the PO Roll and 

Budget Roll.

New Query Available: FSP_AP_UNPAID_VCHRS_BY_DEPT 

SF Financials System



Treasury and Tax (TTX) has advised that Business Compliance needs to have additional rules so matching 
becomes more accurate. Below is the chart provided by TTX.

Business Compliance Voucher Matching Rule Changes

SF Financials System



FY18 Year-End & 

FY19 Prep

Financials System Status Overview



Key Year-End Timeline Items

SF Financials System

Date Item

6/19 FY19 interim budget was loaded into PS, for view only access

6/21 All new and changes to existing chart fields for FY19 were loaded into PS

6/21 Departments can begin creating purchase orders using FY19 budget

7/1 FY19 accounting and budget periods were opened

7/20
departments to run PO query and submit list of PO encumbrance 

carryforward to AOSD

8/3 FY19 final budget to be loaded into PeopleSoft

8/17 PO and budget roll of continuing fund remaining balances from FY18 to FY19



• Submit new FY19 combo code requests (Fund/Dept/Authority/Agency 

Use) via ticket to SF Employee Portal Support ASAP

• Submit new Time Allocation Task Profiles requests via ticket to SF 

Employee Portal Support ASAP

Key New Year Issues

SF Financials System



Expenses

Financials System Status Overview



SF Financials System

Focus Area Description

Chart Field 

Management

• Configuration change to allow HR supervisors, expense managers and 

AOSD approvers to change chart fields.

• Job aid posted to knowledge center, going live on 7/13/18.

• People & Pay researching how to include the ASO position chart fields 

for employees on the interface to Financials.

• Encourage users to copy from a prior expense report to minimize data 

entry and copy chart fields.

Delegation

• Discontinuing mass delegation requests to Systems division.

• New role that will allow limited department staff to delegate the ability 

to enter a travel authorization, cash advance and expense report on 

someone’s  behalf.

• Working with AOSD on confirming department staff who should be 

role mapped.



Did you know that you can copy a new expense report from an existing 
expense report?

There are many ways to enter your expense report. Copying from a prior 

report might be best if you have frequent, recurring types of expenses (i.e. 

weekly or monthly field expenses) where descriptions and chart fields 

don't change too often. Please see the "Create an Expense Report from an 

Existing Expense Report" UPK.

Copying from an Expense Report

SF Financials System

http://citysystemtraining.sfgov.org/Functional/EX/Managing_Expense_Reports_for_Employees/Publishing Content/PlayerPackage/data/toc.html?nosound


As an approver, you may want to assign another approver to manage items that need 

approving.  Approver users can assign a Proxy user for a specified date range to make 

approvals on their behalf.

Once you assign a Proxy user for a date range, he or she will be able to approve all the 

transaction types that you have access to.  You cannot pick and choose which transactions 

the alternate user has access to; all approvals will be routed to the Proxy user during the 

date range selected.

NOTE: The Proxy user must have the approval roles assigned (role mapped) in the system 

for all your valid workflows.

For step-by-step instructions on setting up a Proxy user for approvals, see the Job Aid: 

“Financials: Reassignment of Workflow Approval_5-25-18”. 

Delegating Your Approvals when Out of the Office

SF Financials System

https://sfemployeeportalsupport.sfgov.org/support/solutions/articles/22000212030-expenses-reassign-approval-work


Last day for department representatives to request new account information (in 
order to submit a FY17/18 request): June 20th at noon

Last day to submit FY17/18 pre-approval request: June 30th 

Last day for supervisors to approve expense reports: July 16th 

Please submit your pre-approval request as soon as possible. Any expenses 
incurred on or after July 1, 2018 will NOT be reimbursed with FY17/18 funds. 

DHR Online Tuition Reimbursement Deadlines 

SF Financials System



Batch Schedule 

Changes

Financials System Status Overview



As part of our continued system enhancement effort, please be aware that the processing 
schedule for several batch jobs have been revised as indicated below: 

• Journal Generation will be changed from 4 times a day to daily at 8:00pm Monday through 
Friday

• Voucher Posting will be changed from 10:00am to 8:00pm hourly Monday through Friday to 
10:00 am to 6:00pm hourly Monday through Friday

• Inventory Par Replenishment Request will be changed from daily runs of every 30 minutes to 
an hourly process

• PO AUTOSRC DPH Stockless SF001 will be changed from daily runs of every 15 minutes to an 
hourly process

• Commitment Control Budget Process for Purchase Order will change from daily runs of every 
15 minutes to every 30 minutes

Changes took effect on 6/22/18. 

Batch Schedule Changes 

SF Financials System



Fixed Assets
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Fixed Assets Update

Andrea Gremer
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Equipment Asset Purchases: 

CON - Capital asset determined at purchasing – NIGP Codes mapped to Profile IDs

CON/DEPT - Completeness check through PO List analysis

DEPT - Any assets missed will need to be manually input

Capital Projects:

DEPT - Relate Projects to new or converted CIP Assets

DEPT - Assign transactions to assets 

DEPT - Place assets into service by recategorizing

DEPT - Adjust assets accordingly for any non-capital costs

** Users Must be Role Mapped as Soon as Possible **

Asset Purchases vs Capital Projects
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Asset Disposals

• Risk of double booking cash through AM & Cash Management

• In Asset Management

• Record the disposal as usual, but leave “Proceeds” field blank

• To record the proceeds/cash receipt:

• If an Accounts Receivable is set up:

• Use account 476199 Gain-Loss-Sale of Fixed Assets as 

offsetting account to AR

• If no AR is set up:

• Use account 476199 Gain-Loss-Sale of Fixed Assets as 

offsetting account to cash
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Asset Management Queries

Cost Rollforward:

• CON_GLAM_AM_ASSET_BAL_BY_FY

Depreciation Rollforward:

• CONAOSD_ACCUM_DEPR_ROLLFORWA

RD

Capital Project Transaction Detail:

• CONAOSD_PC_PROJECT

Queries are based on 

Reporting Tables in Asset 

Management. In other 

words, the Reporting Tables 

must be populated for data 

to appear.

Query is based on 

transactions hitting Project 

Costing. Not all analysis 

types are included. Analysis 

types available for 

capitalization: ACT, GLE, PAY, 

MND, and MNR 



Budget
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Budget – Continuing Funds

Jane Yuan



• For continuing funds without any FY19 budget additions, if 

you need to spend or encumber before the system budget 

carryforward, please contact your fund accountant for a 

temporary solution. 

22

Continuing Funds

Budget



PO Carryforward and PO/Requisition Close
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FY18 PO/Requisition Reminders



• Run query FSP_PO_ENC_DTL_W_APRO_CF

• Accounting Date: 01/01/1900 to 6/30/18

24

PO Carryforward Requests Due 7/20/18

PO



• Add a column to indicate if each PO is to be carried forward or closed

• Any Purchase Orders not reflected on the report will be closed

• Purchase Orders can only be carried forward at the PO level; not line level

• All lines belonging to the same PO should have the same Carryforward/Close indication 

• Submit the spreadsheet to Fund Accountants by 7/20/18

25

PO

Carryforward/Close Supplier PO No. Line No. Distrib Type Budget Period Encumbrance Balance

Carryforward BUDGET AND LEGISLATIVE ANALYST JV 0000087431 1 DST 2018 119903.090

Close Bryan Goebel 0000179657 1 DST 2018 1500.000

Close DAILY JOURNAL CORPORATION 0000051334 2 DST 2018 12822.800

Close DAILY JOURNAL CORPORATION 0000100073 1 DST 2018 14761.600

Close DAILY JOURNAL CORPORATION 0000100083 1 DST 2018 5064.920

Carryforward DIAMOND TECHNOLOGY INC 0000190529 1 DST 2018 598.000

Carryforward DIAMOND TECHNOLOGY INC 0000190529 1 STX 2018 50.830



• For any PO to be closed or rolled, the “PO Budget Status” must be valid and 

there must be no pending (i.e. unposted vouchers)

26

PO

Example: PO CAN be closed or rolled (if approved)



• For any PO to be closed or rolled, the “PO Budget Status” must be valid and 

there must be no pending vouchers (i.e. unposted vouchers)
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PO

Example: PO CANNOT be closed or rolled



• Departments are required to close all POs not being carried forward and all 

requisitions by 8/3/18, including POs with zero balance. 

• Pre-requisite Workflow: Voucher Post/Delete PO Close  Requisition Close

• Note there are approximately 112,000 open FY18 POs and 45,000 open FY18 

Requisitions

• Job Aid - Purchase Order 
https://sfemployeeportalsupport.sfgov.org/support/solutions/articles/22000223079-understanding-change-
order-cancel-close-finalize-processes-for-purchase-orders

• Job Aid – Requisition: 
https://sfemployeeportalsupport.sfgov.org/support/solutions/articles/22000224681-understanding-cancel-
close-finalize-processes-for-requisitions

• Query on open requisitions: FSP_REQ_PREENC_DTL_W_APRO_CF 

• Query on unposted vouchers: FSP_AP_UNPOSTED_VCHRS_BY_DEPT

• Query on open receipts: FSP_RECV_NOT_FULLY_VCHR 
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Departments Close PO/Requisitions by 8/3/18

PO

https://sfemployeeportalsupport.sfgov.org/support/solutions/articles/22000223079-understanding-change-order-cancel-close-finalize-processes-for-purchase-orders
https://sfemployeeportalsupport.sfgov.org/support/solutions/articles/22000224681-understanding-cancel-close-finalize-processes-for-requisitions


• All remaining open POs not requested and approved for 

carryforward and all requisitions will be centrally closed by the 

Controller’s Office by 8/16.

• All vouchers related to such POs must be posted and paid by 

8/10/18

29

CON Close Non-Carryforward POs and All Requisitions 

by 8/16/18

PO



• The Purchase Order module for FY18 will be reopened until 8/3/18 to resolve 

inaccurate contract balances and other outstanding issues. Entries are limited 

to:

• Purchase Order Cancellations

• Change Orders to Decrease PO Amount

• Departments may NOT:

• Create new FY18 Purchase Orders

• Create Change Orders to Increase FY18 PO Amounts

30

Restoration of Contract Balance

PO



FY19 PO
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FY19 PO Created before 7/1/18



• Some FY19 Purchase Orders that were created prior to July 1st, 

2018 may have their associated sales tax encumbrances in the 

incorrect budget year

• Although the PO encumbrance is correctly recording the 

merchandise amount in FY19, the sales tax encumbrance is still in 

FY18

32

Errors on FY19 POs Created before 7/1/18

FY19 PO
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FY19 PO

Purchase Order Supplier ID Account GL Unit Encumbrance Balance Closed Value Budget Period Fiscal Year

194864 23106 552115 SFGOV 85 N 2018 2019

194864 23106 535520 SFGOV 1,000.00 N 2019 2019

194864 23106 535210 SFGOV 128 N 2019 2019

• PO setup with Accounting 

Date in FY19

• Despite the FY19 Accounting 
Date, the sales tax amount for 
$85 is incorrectly still in FY18

• Associated Sales Tax is $85

Example: 



The following departments have existing POs with the error:

ASR, BOS, DAT, DBI, DPH, DPW, MTA, POL, PUC, REC, and RET

To correct, please follow these steps:

1. Open the PO and update to tax exempt.

2. Save the PO.

3. Open PO again and set to tax applicable.

4. Save and budget check the PO.

For the Departments listed above, please contact your fund accountant for additional 

details, including a list of affected POs or refer to the SF Change Pulse sent on July 6th. 

34

Errors on FY19 POs Created before 7/1/18

FY19 PO



YE Accounts Payable
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FY18 Accounts Payable Reminder



• Please make sure both the Accounting Date and the Budget Date are 

6/30/18 or before.

36

FY18 Voucher Payments

AP



• For Journal Vouchers, the Accounting Date and Budget Date must always be the 

same to properly reflect the abatement

• E.G. for FY18 Abatements, the Accounting Date on the Header and Budget Date 

on all distribution lines must be 6/30/18 or before

37

Journal Vouchers

AP



• If the budget date for a FY18 voucher is wrong (i.e. after 6/30/18), please refer to 

the “Accounts Payable: Processing Vouchers with Correct Budget Date” Job Aid: 

https://sfemployeeportalsupport.sfgov.org/support/solutions/articles/22000228096-

processing-vouchers-with-correct-budget-date

38

FY18 Voucher Payments

AP

https://sfemployeeportalsupport.sfgov.org/support/solutions/articles/22000228096-processing-vouchers-with-correct-budget-date


• Update 1 on the Job Aid (Topic 3): When unposting a voucher, please check “Use 

Specific Date” and input the same accounting date as shown in the header of the 

voucher. 

39

FY18 Voucher Payments

AP

06/21/18



• Update 2 on the Job Aid (Topic 4): Do NOT prepare or post an accrual entry. Instead, 

process a $0 Regular Voucher to allocate the expenditure to the correct FY in KK.  A 

revised Job Aid will be posted soon.

40

FY18 Voucher Payments

AP

06/21/18



Accrual Entries
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YE Accrual Entries
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Journal Classes

New Journal Classes

• “YEAPACCR”

• YE Accounts Payable Accruals

• “YEACCRADJ”

• YE Non-AP Accruals and Adjustments

SETID JOURNAL CLASS DESCRIPTION

SHARE PAYADJ Payroll Adjustments from GL

SHARE CORRGLCNV Corrections for GL Conversion

SHARE CORRKKCNV Corrections for KK Conversion

SHARE EXTERNAL External Systems

SHARE DISBURSE Disbursements

SHARE PAYROLL Payroll

SHARE FY17ADJ FY17 Adjustment in FY18

SHARE YEAPACCR YE Accts Payable Accrual

SHARE YEACCRADJ YE non-AP Accrual and ADJ



Accrual Entry for A/P Accruals
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A/P Accruals

Reminder on Accruals

1. When creating your accrual journal entry, be sure to classify it as a Non-Adjusting Entry 

and choose Actuals Ledger and YEAPACCR for its ledger group and journal class.

YEAPACCR



Auto-reversal for A/P Accruals

44

A/P Accruals

Accrual Entries

2. Click on the “Reversal: Do Not Generate Reversal” link



Auto-reversal Entry for A/P Accruals
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A/P Accruals

Accrual Entries

3. Click on the “Beginning of Next Period” and press OK

The journal entry will automatically reverse in FM1, FY2019
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A/P Accruals

Accrual Entries

4.   Make sure to input the PO ID in the Reference field of the Journal 

Lines
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Break



48

GL Balance

Min Fang



49

GL Balance Roll

GL Balance Roll

• General Ledger (GL) balances were converted to PS with no Department Codes.  Controller’s 

Office assigned generic Department Codes to FY17 GL balances and uploaded the entries on 

May 30, 2018

▪ Since GL balances exist only at project level in PS, one activity code is assigned to the 

GL balance of each project for the upload entries to go through. 

▪ A small amount of chartfields still had blank Department Codes after the upload

• GL balances were subsequently rolled from FY17 to FY18 on May 30, 2018

▪ Note that the balances were rolled at Project level only, not Activity level.  

GL Ledgers # of Chartfields W/O Dept Code As Of 5/31/18

ACTUALS 8

CAFR_FULL 60

CAFR_MOD 64



Sales Tax
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FY19 Sales Tax



• No change from FY18

• Expenditures (i.e. Merchandise Amount) and Sales Tax will 

remain in separate account codes for FY19

• Sales Tax: Account Code 552115

51

Sales Tax – FY19

Sales Tax



Projects
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Project Types
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Two New Project Types

• “TECHC”

• COIT Funded Technology Projects

• “CAPCP”

• CPC Funded Capital Projects

Projects

PROJECT_TYPE DESCR
OPR Operating
ADMIN Administrative
TECH Technology
RCVY Disaster Recovery

EVENT Special Events
CAP Capital
MAINT Maintenance
TECHC Technology – COIT Funded
CAPCP Capital – CPC Funded
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Payment Verification

Cash



55

Navigation: Accounts Payable > Review Accounts Payable Info > Payments > Payment

Payment
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“Reconciliation Status”

• Reconciled: Payment has cleared the bank; cash reconciliation has been performed

• Outstanding: Payment may or may not have cleared the bank; cash reconciliation has not

been performed. Please check with Cash Disbursement to see if an “outstanding” payment 

has cleared bank. 

“Reconciliation Status” May Revert from “Reconciled” to “Outstanding”

• If EFT funds are returned to the City, the cash team will un-reconcile the entire batch from 

that day. Once the status is resolved, the cash team will re-reconcile the batch. 

• Although the EFT has been completed, the reconciliation status will remain “outstanding” 

until cash reconciliation is performed again

Payment
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• Reporting Tools > Query > Query Viewer

• Query Name: FSP_AP_OUTSTANDING_CHECKS

• The conditions for “Reconciliation Status” field still apply 

Cash



Retention
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Corrective Retention Entries



If vouchers with retention are posted with an incorrect funding source, to 

reflect correct retention payable balance at year-end, Departments shall 

create AP journal vouchers and GL journal entries to reclassify all of the 

following: Expenditures, Cash, Accounts Payable and Retention Payable, to 

the correct funding source.

59

Retention Clean-up/Corrective Entries

Retention



1. The Department makes a voucher payment in FY18 but uses the wrong funding source (“Fund 

A”). The payment is for $1000, with $900 due to contractor and $100 held as retention.  

Retention payment withholding is achieved through checking the “Hold Payment” box. 

60

Retention Example

Retention

Dr. Expenditures (A) $1000

Cr. Cash (A)
$900

Cr. Accounts Payable (A)
$100

Expenditures (A) Expenditures (B) Accounts Payable (A)

$1,000 $100

Retention Payable (B) Cash (A) Cash (B)

$900

Voucher Payment w/ Retention Line



2. The Department should create a journal voucher to reclassify Expenditures and Cash from 

incorrect Fund A to the correct funding source (“Fund B”).  Note that Accounts Payable 

balance for the retention will stay in Fund A. 
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Retention Example

Retention

Dr. Expenditures (B) $1000

Dr. Cash (A)
$1000

Cr. Expenditures (A) $1000

Cr. Cash (B) $1000

Expenditures (A) Expenditures (B) Accounts Payable (A)

$1,000 $1,000 $1,000 $100 

Retention Payable (B) Cash (A) Cash (B)

$1,000 $900 $1,000 

Corrective Journal Voucher



3. At year-end, all Accounts Payable balances tied to retention must be reclassified under 

Retention Payable. For reclassification of Accounts Payable in the incorrect funding source, the 

entries shall be marked for auto-reversal if the Retention Payment will be made in FY19. Note 

that Retention Payable should be credited in the correct funding source. 
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Retention Example

Retention

Dr. Accounts Payable (A) $100

Dr. Cash (B)
$100

Cr. Retention Payable (B) $100

Cr. Cash (A) $100

YE Reclassification from A/P to Retention Payables
Expenditures (A) Expenditures (B) Accounts Payable (A)

$1,000 $1,000 $1,000 $100 $100 

Retention Payable (B) Cash (A) Cash (B)

$100 $1,000 $900 $100 $1,000 

$100 



4. In FY19, the reclassification entry will be auto-reversed, re-establishing the retention balance in 

Fund B to Accounts Payable in Fund A.  The Accounts Payable balance in Fund A will be 

cleared when retention payment is made in FY19.  
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Retention Example

Retention

Dr. Retention Payable (B) $100

Dr. Cash (A)
$100

Cr. Accounts Payable (A) $100

Cr. Cash (B) $100

Auto-reverse from FY18 Entry
Expenditures (A) Expenditures (B) Accounts Payable (A)

$1,000 $1,000 $1,000 $100 $100 

$100 

Retention Payable (B) Cash (A) Cash (B)

$100 $100 $1,000 $900 $100 $1,000 

$100 $100 $100 



5. When retention is due, the Department will uncheck the “Hold Payment” box on the original 

voucher.  Accounts Payable balance in Fund A is now cleared.  No more Retention or Accounts 

Payable remaining for this payment.  
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Retention Example

Retention

Dr. Accounts Payable (A) $100

Cr. Cash (A) $100

Release retention from original payment
Expenditures (A) Expenditures (B) Accounts Payable (A)

$1,000 $1,000 $1,000 $100 $100 

$100 $100 

Retention Payable (B) Cash (A) Cash (B)

$100 $100 $1,000 $900 $100 $1,000 

$100 $100 $100 

$100 



End Result: 
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Retention Example

Retention

Expenditures (A) Expenditures (B) Accounts Payable (A)

$1,000 $1,000 $1,000 $100 $100 

$100 $100 

$1,000 

Retention Payable 

(B) Cash (A) Cash (B)

$100 $100 $1,000 $900 $100 $1,000 

$100 $100 $100 

$100 

$1,000 



Additional notes: 

If the retention payment will not be made in FY19, departments do not need to auto-reversal for 

the journal entry in Step 3.  Instead, departments can do Step 4 manually [i.e. Dr. Retention 

Payable (Fund B) and Cr. Accounts Payable (Fund A)] in the fiscal year when the retention payment 

is made.  
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Retention Example

Retention



Grants
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Grants

FY 2019 Grant Data Cleanup

Grant Management Report

Sally Chan
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Remaining Schedule of Grant Key Dates

• 4th Quarter and 3-Column Grant Reconciliation sent to Departments

• July 23rd 

• Closeout Process is Complete for Inactive or Expired Grants

• July 31st

• Reconciliation reports due from Departments

• August 10th

• 3-Column Grant Reconciliation due from Departments

• September 13th

• Issuance of Single Audit Report for FY18

• January 25, 2019

Grants Year End
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Interim Audit & PBCs

Grants Data Cleanup – The Population
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Grants Data Cleanup

Grants Charged to Incorrect Fund Sources

• Incorrect Mapping

• Work Arounds

Grants With Incorrect Association

• Project Activity

• No Customer Contract

Expired Grants with GL Balances

• Surplus Cash or Other Assets

• Outstanding Liens or Other 

Liabilities in the GL

• Outstanding Encumbrances or 

Retention Balances

Grants with Abnormal GL Balances

• Cash Reconciliations

• Project NSF

• Budgets

• Advance Grants

• Unbilled Accounts Receivable
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Grants Close Out

1. Grants with End Date of  6.30.17 

or earlier

• With no GL Balances, update 

Contract ID status.

• With GL Balances, proceed to 

Grant Data Cleanup Process.

2. Grants with End Date of 7.1.17 to 

6.30.18

• Proceed to Grant Closeout 
Process.

Determine grant process.
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Grants Management Report

Navigate: BI -> Dashboard -> Grant Management ->Grant Financial Summary report



Grants
73

Grants

Close Out
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Grants Close Out

Draft Format of Checklist 

This can serve as the 

Department 

Representation that 

the closeout process 

is complete.

Work with your 

Fund Accountant.
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Grant Close Out

FY17 Elder Abuse Prevention grant is a good example to close out in FSP. 

Project 10000400: HS AG Fam Caregiver Svc FY17

Contract Number: CNV10000400
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Grants Close Out

Project Costing: Creating and Maintaining 

Projects

https://sfemployeeportalsupport.sfgov.org/suppo

rt/solutions/articles/22000208295-project-

costing-creating-and-maintaining-projects

Project Costing: Creating and Maintaining Activities

https://sfemployeeportalsupport.sfgov.org/support

/solutions/articles/22000208634-project-costing-

creating-and-maintaining-activities

Please note If the project is finished you can close the project with the 

expectation being that the project/activity will not be rolling any 

remaining budget to FY19.

AOSD User Flash#283-Project Deactivation-departments should refrain 

from deactivation any projects  until the GL balance completes. 

If there is a need to inactive a project to prevent any addition transactions 

from been booked to the project the system team can close it via a excel 

spreadsheet upload process.

Project Costing Module with the status as “Closed”  

FY 18 Year End Workshop for Grants - 07.12.2018(draft version 1).pptx
FY 18 Year End Workshop for Grants - 07.12.2018(draft version 1).pptx
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Grants Close Out

Contract Module with a “Closed” status
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Grants Miscellaneous

Other Grant clean up scenario

1. Incorrect mapping of FAMIS several grant codes to one PS Project 

- Create new customer contracts and projects for each grants then abate out 

from the PS master project.

2. Change the accounting date to 6/30/2018 for any grant AP FY18 payment. Some 

vouchers budget check against FY19 not FY18.    

- Flash #287 when creating a voucher for a prior period, you must first input the 

accounting date(i.e. on or before 6/30) and then save it. 

- Job aid AP: Processing vouchers with correct budget date

http://d31hzlhk6di2h5.cloudfront.net/20180705/a5/48/61/cc/ec5d35d2d19424c535fa078c/Flash__287_attachment.pdf

http://d31hzlhk6di2h5.cloudfront.net/20180705/a5/48/61/cc/ec5d35d2d19424c535fa078c/Flash__287_attachment.pdf


Grants
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Grants

Data Cleanup
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Grants Data Cleanup
The current statistics of the clean up project
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Grants Data Cleanup

• KK and GL adjustments to 

reallocate to FED and State fund 

code

• Associate project to customer 

contract.

Contract Management for Grants

https://sfemployeeportalsupport.sfgov.org/support/sol

utions/articles/22000223923-contract-management-

for-grants 

The Details

FY 18 Year End Workshop for Grants - 07.12.2018(draft version 1).pptx
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Grants Data Cleanup

• Close customer contract and 

project

• Clean up GL, encumbrance, liens 

and retention.

Understanding Purchase Order

Encumbrance Liquidation Options
https://sfemployeeportalsupport.sfgov.org/suppor

t/solutions/articles/22000223079-understanding-

po-encumbrance-liquidation-options

Data Cleanup Only: Retainage/Liens 
https://sfemployeeportalsupport.sfgov.org/suppor

t/solutions/articles/22000217281-data-cleanup-

only-retainage-liens

https://sfemployeeportalsupport.sfgov.org/support/solutions/articles/22000223079-understanding-po-encumbrance-liquidation-options
https://sfemployeeportalsupport.sfgov.org/support/solutions/articles/22000217281-data-cleanup-only-retainage-liens
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Grants Data Cleanup

• Clean up GL

• Clean up unbilled AR

Grants - Reverse System-Generated 

Recognized Revenue for Offline Billing
https://sfemployeeportalsupport.sfgov.org/support/so

lutions/articles/22000225422-grants-reverse-system-

generated-recognized-revenue-for-offline-billing

Grants - Adjust Ineligible Transactions Picked 

up by Billing 
https://sfemployeeportalsupport.sfgov.org/support/so

lutions/articles/22000226205-grants-adjust-ineligible-

transactions-picked-up-by-billing

FY 18 Year End Workshop for Grants - 07.12.2018(draft version 1).pptx
FY 18 Year End Workshop for Grants - 07.12.2018(draft version 1).pptx
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Grants

Reconciliation Validation
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Grants Management Report

Navigate: BI -> Dashboard -> Grant Management ->Grant Financial Summary report
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Grants Reconciliation
This is the non-financial data of the report
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Grant Reconciliation This is the financial data of the report
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Grants Reconciliation

FY17-18 grant that has voucher payments and payroll (GL journaled payroll) 

Project 10029599 HS AG Supp Svcs IIIB FY18

Contract CNV10029599
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Grants Reconciliation

Run the query from here



90

Grants Reconciliation

GL Journal Details Query
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Grants Reconciliation

SF EMPLOYEE Reports & Analytics

You can run AP transactions and 

payroll from BI
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Grants Reconciliation

AP Transaction

This is the AP transaction report. 

There is voucher number, the 

payment date, and check #
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Grants Reconciliation

You can also run the payroll report from here.
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Grants Reconciliation - Payroll

Project with Payroll Journal Adj. only. 

This is the extract from the payroll report. This PS project 

only has the payroll journal adjustments.
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Grants Reconciliation - Payroll

Project with Payroll interface and Journal Adj. 

In this report, this PS project, has both the payroll interface and the journal adjustments.
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Questions

Thank you!


