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Grants Yearend Close

Lourdes Nicomedes
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Grants Year End – Key Dates
• Monday, May 15 – Year End Work shop & Single Audit Entrance 

Conference

• Tuesday, May 16 - 1090 Grants closeout for inactive grants with no 
asset or liability account balances based on 3rd Quarter reconciliation

• Monday, July 31 – Year End Reconciliation Report due

• Monday, July 31 –Accrual of unpaid expenditures for goods & services 

• Friday, August 11-Accrual of revenue receivables

• Friday, September 8 - 3-Column Grant Reconciliation due

• January 26, 2018 – Issuance of Single Audit
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Snapshot of FY 17 Year End
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Grant FY17 Year End Close
After the Cutover Date:
FAMIS remains open for posting in 
FY 17 for payroll, abatements, 
adjustments, allocations and 
interfaces.  

o Last day to post expenditure 
related transactions is Monday, 
July 31.  

o For Q4 FY 17 grant billing, post a 
revenue accrual in FAMIS and 
send the corresponding bill to 
the grantor.  Last day to post 
revenue related transactions in 
FAMIS is Friday, August 11.

o Grant related FY 17 transactions 
will be uploaded to or from 
FAMIS through Hostbridge or 
the GL Incremental Conversions.
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Best Practices for Year End Closing
• Closeout all inactive and expired grants.
• Capture all reportable grants expenditures.

• Do not record prepayments or estimates as grant expenditures.
• Identify costs for reimbursement and submit claims. 
• Identify unrecorded accounting transactions and book necessary 

entries, e.g. expenditure accrual – Fiscal Month 13 only.
• Book receivables & recognize revenue in Fiscal Months 12 and/or 13.
• Complete analysis of grant accounts (Operating & General Ledger) by 

deadlines.
• Perform detailed review to ensure compliance with Single Audit 

requirements.
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Grants Closeout

Inactive and Expired Grants

• When incurred costs are fully recovered
• Encumbrances are fully liquidated
• Financial reports are submitted to funding 

agencies
• Proper closeout in the system: reconciled actual 

revenues and expenditures, GL asset and liability 
accounts are zero
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Deferred Inflow for Govt. Funds

Entries to record as deferred inflow of resources, if cash for governmental 
grant revenues not received by August 31.

– No “Auto-Reverse” AR entries in FAMIS

– Deferred inflow T/C 671R (GL224) entries to be posted by 9/8/17 to 
FM13 in FAMIS

– GL converter to post incremental balance in PS
– Deferred inflow analysis file 

• Send to departments 9/18/17
• Receive confirmation from departments by 9/22/17
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FY 16 Single Audit Findings & 
Questioned Costs
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Schedule of Findings & Questioned Costs 2016

• Link for Single Audit Reports:

http://sfcontroller.org/sites/default/files/Documents/Accounting/CCSF_Sin
gle_Audit_Report_FY2016.pdf 

• FY 2016 Audit Findings
• None for the financial statement audits
• Three for single audits
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Schedule of Findings & Questioned Costs 2016

Item No. 2016-001 – Procurement and Suspension and Debarment
Significant Deficiency and Material Noncompliance

• The City Department did not follow procurement requirements to 
ensure open and full competition, or otherwise obtain proper approval 
for awarding contracts under limited competition.

• Management response: The City Department notified the Grantor and 
have developed correction actions to prevent future noncompliance.
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Schedule of Findings & Questioned Costs 2016
Item No. 2016-002 – Maximum Per-Unit Subsidy Requirements
Material Weakness and Material Noncompliance

• The City Department funded a loan in excess of the established 
limit by $1.2 million.

• Management response: The federal funds in question were 
returned to the Grantor and placed in the City’s budget for future 
projects. The City department developed additional controls to 
prevent future noncompliance.
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Schedule of Findings & Questioned Costs 2016
Item No. 2016-003 – Reporting
Significant Deficiency and Noncompliance

• The required Summary Report for Economic Opportunities for Low-
and Very Low-Income Persons reported incorrect information due to 
miscalculations from the supporting data.

• Management response: The City Department has contacted the 
Grantor to correct the previously submitted reports, and revising its 
processes to prevent future noncompliance.
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Key Reminders
• Important for Departments to work with their Federal Grantors to 

obtain clear guidance for the specific requirements of their federal 
programs.

• Departments should ensure that federal grant specific requirements 
are included in  their department specific policies, procedures and 
systems.

• UG requirements for Reporting, Risk Assessment and Subrecipient
Monitoring are effective and high priority to ensure continuous 
compliance.

• Correct Prior Year Audit Findings.
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FY 17 Single Audit 
Initial Major Programs
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FY 2017 Initial Major Programs
CFDA Program Title Dept

14.239 Home Investment Partnerships Program MOH

20.320 Rail Line Relocation and Improvement Port

93.104
Comprehensive Community Mental 
Health Services for Children with Serious 
Emotional Disturbances (SED)

DPH

93.558 Temporary Assistance for Needy Families HSA 

93.659 Adoption Assistance HSA 

93.778 Medical Assistance Program HSA/DPH

97.044 Assistance to Firefighters Grant FIR
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Schedule of Expenditures of Federal Awards



Ci
ty

 a
nd

 C
ou

nt
y 

of
 S

an
 F

ra
nc

is
co

Co
nt

ro
lle

r’s
 O

ff
ic

e

19

Navigating the New System -
Grants
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Grant Workflow

AT POINT OF CONVERSION ONLY:
Max Billing Limit = Revenue Budget- Actual Revenue

Key Points:
• Through the grant and 

project life to date balances 
conversion, the maximum 
billing limit amount will be 
established in the PS 
contract module.

• Billing in PS currently applies 
only to Reimbursement and 
Advance Grants.

• Recording of revenues for 
the other types are generally 
done manually through the 
Accounts Receivable Module 
or a journal entry in the 
General Ledger Module.
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PS Grants Conversion

At Go-Live in PS
• Validate customer contract conversion

o Accounting Distribution
o Advance grant – add prepaid line
o Program income – add non-billable contract line
o Capital grants – associate contract to capital delivery 

projects
• Identify/validate unbilled FY17, run “parallel” billing in PS 

for FY17
o AR open item
o Billing limits are “trued up”

Before Conversion:
Review and validate the financial and 
nonfinancial data from the grant files 
included in the early submission, master 
data and transactional data.

At conversion
Through the grant and project life to date 
balances, the maximum billing limit amount 
will be established in the Contract Module.
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Validate Accounting Distribution
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Reimbursement Grants

Parallel 
Billing
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Reimbursement Grants
FM13 accrual entry through 
Hostbridge AR template

$22,500

$22,500

PS billing through 
contracts/billing module

Parallel Billing
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Reimbursement Grants
Parallel Billing
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Advance Grants
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Advance Grants
• Add a Prepaid line
• Manually Close AR using Credit Memo in AR maintenance
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Program Income
• Add non-billable contract line
• Associate program income activity to this line
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Capital Grants
Associate Grant awards/contracts to Delivery Projects
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