Self-Service Time Approval — Quick Start Guide

®
i:ﬁMEEDE

In this document, you will find assistance with:

1. Approving Payable Time

2. Comparing Employees’ Timesheets with Payable Time

3. Viewing Payable Time

4. Frequently Used Time Reporting Codes (TRC)

1. Approving Payable Time

To begin approving time, navigate
to the Approvals page.

Click the Manager Links tab.

Then under the
Manage Employee Time section,
click Approve Time.

| SF Employee Gateway HOME ADMIN  SIGNOUT

eI USERACCESS & TRAINING  USERSUPPORT ~ COMMUNICATIONS  INFORMATION © FAVORITES

Welcome
Managers

1 MY INFORMATION

Go to the Manager
Links tab to review:
employees’ Timesheet,

MY PAY

Approve time, and..

e' MY BENEFITS READ MORE

W NEWS ARCHIVE

ALERTS 1) 5§ MyTEAM ¢ EMPLOYEE LINKS [VREVINUYSS JUNTCH | A8 woRK LINKS

MANAGE EMPLOYEE TIME

MANAGE PERFORMANCE

Staff Timesheets

Approve Time

Review Time Exceptions

Performance Notes

Current Performance Documents
Performance Documents-History
Review Approval Status Performance Documents-View
Staff Comp Time Balances Approve Performance Documents
Manager Search Options View Approval Status Summary
Time Entry Report

Payable Time Report
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You are then brought to the
Approve Time for Time Reporters
page.

Enter the Roster Code in the
Group ID field or use the lookup

icon @, to select your value.

The Start Date field auto-populates
to the first day of the current pay
period.

In the End Date field, enter the
Friday of the week you want to
approve.

Click Get Employees to view
employees in the selected group.

m
o
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SF Employee Gateway

HOME

USER ACCESS & TRAINING  USER SUPPORT  INFORMATION

Approve Payable Time
Approve Time for Time Reporters

Value

Emp! ID | @,
Empl Red Nbr [ @,
Job Code | @,
Department [ @,
Supervisor |D | @,

Clear Selectibn Criteria Sa\.re”Se!ection Critefié Get Employees

MNe employees were returned for the time period specified.

[10162015 |[5)

Start Date: 10/10/2015 % Refiesh |

Manager Self Service

End Date:

GoTo

Time Management
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1. Approving Payable Time

The list of employees with Payable
Time to be approved is displayed.

The Total Payable Hours is the sum
of the Payable Hours from your
selected Start Date through the End
Date.

*Total Payable Hours may be

different than the hours posted on
the Timesheet due to Assignment
Code hours being added or due to

SF Employee Gateway

HOME

USER ACCESS & TRAINING ~ USER SUPPORT

INFORMATION

Approve Payable Time
Approve Time for Time Reporters

 Criteria

Description Value

Group 1D W'l‘
Empl 1D | "
Empl Red Nbr [ ¥
Job Code [
Department I ¥
Supervisor ID &

C\ear Selection Criteria Save Sslection C‘r\l‘an‘a Get Employees

Start Date: 10H0/2015 End Date: [10/16/2015 |[5] [@Retrest |

B ciick for Instructions

time entries not yet processed by - W02 Do
R PaT : elect ame mpioyee. c ob D Ll

the Time Administration process. pl i I O tou
] : o103y [!5 Trainer 8.000000 p9226
i 01083 f&g:‘{_‘g:w 40.000000 po231

1 1 H = Select Al o lear All

Click the hyperlinked name to view —

and approve Payable Time for an —

employee. Time Mangoement

You are then brought to the

Approve Payable Time page for the SF Employee Gateway

selected employee. The column
headings are explained below.

Time Reporting Code identifies the
type of hours.

Quantity is the number associated
with the type.

Type is usually hours, but can be
units for flat rates, such as Bilingual
Pay.

Accounting Date is not used and
should be left blank.

Adjust Reported Time takes you to
the corresponding date on the
employee’s Timesheet.

This is an advanced feature and
requires you to click the Refresh
button on the Timesheet.

Comments are used to enter
comments about your approval of
the time for the corresponding
date.

HOME

USER ACCESS & TRAINING  USER SUPPORT COMMUNICATIONS

Approve Payable Time
Employee ID:
Job Title: Empioyee Record Number: 0

== Previous Employee

Select the time you wish fo approve and then click the Approve bution. Enter a specific Accounting Date for each row of payable time to be
published. If you wish to use the current date as the publish date, you may leave the Accounfing Date field blank,

10/10/2015 End Date: 10i2312015

Time Reporting Elements
e

Task Reporiing Elements

Time

Select  Date gzg_uerﬁng | Quantity | IT_[p_e I I Accounting Da(el IA:Iiust Reporied Time I I Comments I
[0 |10M22015 LHP £.000000 Hours [ Adiust Reported Time ()
[ 10/13/2015 SLP 4.000000 Hours | [#] Adiust Reported Time O
O |10M32015 WKP 4.000000 Hours [ [#]  Adiust Reported Time )
il 10/14/2015 WKP £.000000  Hours | [#] Adiust Reported Time O
O 10452015 WKP 8.000000 Hours | [ | Adjust Reported Time )
| 10/16/2015 WKP £.000000 Hours | [#] Adiust Reported Time O
™ seectan O ciearsu
Approve.

Retum to Approval Summary
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On the Approve Payable Time page,

select all of the payable rows to SF Employee Gateway
approve only if the Payable Time is
accurate. HOME USER ACCESS & TRAINING USER SUPPORT INFORMATION

Before Approving time, if you wish ApproveRrayanic Time

to reference your employees’
timesheets before finalizing your

Approvals, skip to Step 2:
. ’ Select the time you wish io approve and then click the Approve button. Enter a specific Accounting Date for each row of payable time fo be
2. Comparlng Employees published. 1f you wish to use the current date as the publish date, you may leave the Accounting Date field blank.

Timesheets with Payable Time StartDate:  [10/10/3015 End Date:  [10/2372015

Employee 1D:

Job Title: Empioyee Record Number: 0
== Previous Employee

Fist &F 1.50f6 LY Last

Time Reporting Elements Task Reporiing Elements

or Select Date ?:%g Quantity  Type Accounting Date  Adiust Reported Time Comments
Click Approve. I~ :10#12!2[!15 :LHP _ £.000000 Hours | — :At:l'ust Reported Time Q

M| 10132015 sLP 4.000000 Hours [ |F AdustReported Tme |

w2 | [101am01s lwke | 4000000 Hours [ iy AdiustReported Time (>

& | [10mam0ts ke | 5000000 Hours [ |By AdiustReported Tme (O
Once you approve Payable Time, & | 1omsmots ke | 5000000 Hours [ B AdiustReported Tme (O
there is no “Undo” or “Un-approve” & | [10menots ke | 5000000/ Hours [ |&y AdiustReported Tme (O

feature. Any changes on the B copmeras B cmaran
Timesheet must be Approved after

the Time Administration process has | :
run.

Return fo roval Summarn

Click OK to confirm the message
and OK again on the next screen to
confirm Approval.

After all Payable Time has been
approved for this employee, their
queue is now empty.

SF Employee Gateway

HOME  USER ACCESS & TRAINING  USER SUPPORT  INFORMATION

Approve Payable Time

Move onto the next employee by
clicking Next Employee >> and

. R . Job Title: Employee Record Number: 0
continue with approvals until all rL'_lNextEm —
Payable Time has been approved.

Employee ID:

Select the fime you wish to approve and then click the Approve button. Enter a specific Accounting Date for each row of payable time to be
published. IT you wish to use the current date as the publish date, you may leave the Accounting Date field blank.

Start Date: 10/10/2015. | End Date: [1023r2015

Time Reparting Elements Task Reporting Elements

Time
Select | Date Reporting Quantity Type AccountingDate  Adjust Reported Time  Comments
Code
El 0.000000 5 | Adiust Reported Time
™ selectal Ciear All

Approve. |

Return fo roval Summa
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2. Comparing Employees’ Timesheets with Payable Time

*Optional

To compare your Staffs’ Timesheets
with Payable Time, open a different
web browser.

This example was using Internet
Explorer, so we will now open
Google Chrome.

Welcome to the
SF Employee Gateway

® .
. IF 1B © i
“MERGE (o] /
Go to the Em ployee Gateway page eMerge People Soft Getting Started with eMerge eMerge User Support CCSF ePayroll
Login |nitial Setup and Cnline Training eMerge PeopleSoft Online Paystubs
(www.sfgov.org/sfemployee) and
log back into eMerge PeopleSoft. WageWorks' I o
- ' JO b K
{;d o Y
‘WageWaorks Employee Health Benefits JobAps ‘Whistleblower Program
Commuter Bensfis Medical, Dental, Vision, Weliness Empioyment Opportunities Report improper Actvities
To view your Staffs’ Timesheets:
y SF Emp|oyee Gateway HOME ADMIN  SIGNOUT

Click the Manager Links tab.

Then under the
Manage Employee Time section,
click Staff Timesheets.

7 e
N

[e1%I=8 USER ACCESS & TRAINING

USER SUPPORT  COMMUNICATIONS  INFORMATION

Q FAVORITES

e‘ MY BENEFITS

Welcome
Managers

Go to the Manager
Links tab to review
employees’ Timesheet,
Approve time, and...

READ MORE = T |

VIEW NEWS ARCHIVE

MANAGE EMPLOYEE TIME MANAGE PERFORMANCE
Performance Motes

Approve Time

Review Time Exceptions
Review Approval Status
Staff Comp Time Balances
Manager Search Options
Time Entry Report
Payable Time Report

Current Performance Documents
Performance Documents-History
Performance Documents-View

Approve Performance Documents

View Approval Status Summary

City and County of San Francisco @ 2016
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2. Comparing Employees’ Timesheets with Payable Time

On the Timesheet Summary page,
enter the Roster Code in the
Group ID field or use the lookup

icon @ to select your value.

In the Date field, enter the Friday of
the week you are approving.

Click the Get Employees button to
view employees in the selected
Group ID.

To view the Timesheet for an
employee, click the hyperlinked
name.

SF Employee Gateway HOME  ADMIN  SIGNOUT
HOME USER ACCESS & TRAINING USER SUPPORT INFORMATION ¢ FAVORITES
Report Time al
Tlmes heet Summary
Description Value
raupi0 E—
Empl 1D @,
Empl Red Nbr @,
Job Code [ @
Department @,
Supervisor 1D @
é\éar Séte-cliun Cnlana Save S‘élaét‘\bn-c-mer-aa é‘:‘é‘t‘éﬁm‘iﬂyeaﬁ

M show Schedule Information

Viow oste [{pra0is 5] @nen)

<< Previous Wesk Next Weel >>

Hours to be
Approved

Job Reported

Reported
Absence

Hours: Hours. Hours ID Zeedal Capdnent

Description
1S |
Business
Analyst-
Senior

1S
Business
Analyst-
Principal

15
Business
Analyst-
Senior

15
Business
Analyst-
Senior

15
Business
Analyst- 40.00 0.00 0{1083 29231

Senior v
1S Trainer-

36.00 0.00 40.00 8 36.00 0.00 29231

40.00 0.00 40.00 0.00 0.00 01054 26231

40.00 0.00 01063 29231

40.00 0.00 40.00 40.00 0.00 01053 28231

4n nn nnn nlana1 172077R

This is the Timesheet page for the
selected employee.

To view the next employee in the
Group, click Next Employee >>.

SF Employee Gateway

HOME  USER ACCESS & TRAINING  USER SUPPORT  INFORMATION
Timesheet

Empioyes 1D:
Job Title: IS Business Analyst-Senior Employee Record Number: 0

@ ciick tor Instructions

View By: *Date:  [10/10/2015 ) (% Refrash )

40.00 Hours Scheduled Hours:

== Previous Week Next Week ==

40.00 Hours

Reported Hours:

Next Emplovee ==

- |[goo 8.00 [LHP - Legal Holiday Pay v @ [=] [+
l— 1] |4.u{1 |—| 4.00 [WKFP - Regular Hours - Worke: v | | @ =] [+
|— I |00 @00 lﬁo_ 24.00 [WKP - Regular Hours - Worke: v | 2| = =
400 4.00 SLP - Sick Leave BRI
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2. Comparing Employees’ Timesheets with Payable Time

*Optional

Personalize the layout of your
Employees’ Timesheet grids to show
only the columns they use when
reporting time.

Scroll all the way to the right on the
Timesheet grid and click the
Personalize link.

Select the columns to make
‘Hidden’.

%@ SF Employee Gateway @ HOME ADMIN  SIGNOUT
o

HOME USERACCESS & TRAINING  USER SUPPORT  INFORMATION ¢ FAVORITES
Timesheet i A
Empioyee ID: l
Job Title: Empioyee Record Number. 0 -
@ Ciick for instructions
View By: *Date:  [D116/2016 [ (& Retesh) << Previous Week Next Week >> (
Reported Hours:  40.00Hours  Scheduled Hours:  40.00 Hours Next Employee > é

W
&

From Saturday 01/16/2016 to Friday 01/22/2016

0 i B
ﬂ--!-_—_i‘ oo Dwwet  ewer

[ [6:00 | 800 | [B00 |[B:00 | 32.00 [WKP - Regular Hours - Worke: v | [CONDOT @ [T

800 | 800 VAP -Vacation CONOD1 - [ = |E

*Contact your Department’s Payroll Office if you
are unsure of which columns to hide or show.

Go back to the original browser
with the Approve Payable Time
page and compare it to the
reported time on the new browser
with the Timesheet page.

Switch back to the Approve Payable
Time page after looking at the
employee’s Timesheet.

If the employee did not click the
Submit button on the Timesheet
page, no Payable Time is created
and you will not see any time to
Approve. Check the Reported Time
Status on the employee’s Timesheet
to ensure the Reported Time Status
is ‘Submitted’.

Approve Payable Time Page

SF Employee Gateway

HOME  USER ACCESS & TRAINING  USER SUPPORT  INFORMATION

Approve Payable Time
Employee 1D:

Job Title: IS Business Analyst-Senior Employee Record Number: 0

Select the time you wish to approve and then click the Approve button. Enter a specific Accounfing Date for each row of payabie time fo be
published. If you wish to use the cumrent date as the publish date, you may leave the Accounting Date field blani.

Start Date: 10/10/2015 End Date: | 10/16/2015 |
s =
Time Reporting Elements.

Task Reporfing Elements
Time
Select | Date Reporting Quantifty Type Accounting Date ' Adjust Reported Time Ci ts
Code
0 |1ovzizois LHP £.000000 Hours [ [ Adiust Reported Time ()
O |1ore32015 sLP 4.000000 Hours | [ Adiust Reported Time (2
|| 10/13/2015 WKP 4000000 Hours | [31 | Adiust Reported Time Q
i 10/14/2015 WKP 5.000000 | Hours | [ | Adjust Reported Time ]
i 10/15/2015 WKP 8.000000 | Hours | [ | Adjust Reported Time ]
O |1one62015 WKP 8000000 Hours | [ | Adiust Reported Time | (2
¥ seecm O creara
Approve
Retumn to Approval Summan
Timesheet Page
SF Employee Gateway
HOME  USER ACCESS & TRAINING  USER SUPPORT  INFORMATION
Timesheet
Employee ID:
Job Title: 1S Business Analyst-Senjor Employee Record Number: 0
@ click for Instructions
View By: |Week v| *Date: [1VI0R2015 [[5) (2 Retresh) <= Previotus Week Next Week ==

Reported Hours:  40.00 Hours Scheduled Hours: 40.00 Hours MNext Emplovee ==

Iﬁm“14|ﬂl-utaﬂ

| .00 || | | 8.00 [LHP - Legal Holiday Pay |

[ [ I [4.00 ] [ [ 4.00 [WKP - Regular Hours - Worke: v |
| [ \ [6:00 [300 [ [8.00 |  24.00 [WKP - Regular Hours - Worke: |
400 4.00 SLP - Sick Leave
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2. Comparing Employees’ Timesheets with Payable Time

On the Approve Payable Time page,
select all of the payable rows to
approve only if the Payable Time is
accurate.

Click Approve.

Once you approve Payable Time,
there is no “Undo” or “Un-approve”
feature. Any changes on the
Timesheet must be Approved after
the Time Administration process has
run.

Click OK to confirm the message
and OK again on the next screen to
confirm Approval.

SF Employee Gateway
HOME  USER ACCESS & TRAINING  USER SUPPORT  INFORMATION
Approve Payable Time
Employee ID:

Job Title: Empioyee Record Number: 0

== Previous Employee

Select the time you wish io approve and then click the Approve button. Enter a specific Accounting Date for each row of payable time fo be
published. If you wish to use the current date as the publish date, you may leave the Accounting Date field blank.

Start Date:

10/110/2015 End Date: 10§2312015

3 } Time Reporting Elements

Task Reporiing Elements
Time
Select Date geog_nerﬁng Quantity Type Accounting Date  Adjust Reporied Time Comments
| 10422015 LHP 8000000 Hours | [#] | Adiust Reported Time )
W 1001372015 SLP 4.000000 Hours | [#] Adiust Reported Time O
M| 101372015 WKP 4.000000 Hours | [#1] | Adjust Reported Time [)
W 1001472015 WKP £.000000 Hours | [#] Adiust Reported Time O
| 10452015 WKP 8000000 Hours .| [#] | Adiust Reported Time )
W 10/16/2015 WKP £.000000 Hours | [#] Adiust Reported Time O
M seectar O clearan

Return to Approval Summary

After all Payable Time has been
approved for this employee, their
queue is now empty.

Move onto the next employee by
clicking Next Employee >> and
continue with approvals until all
Payable Time has been approved.

SF Employee Gateway
HOME  USER ACCESS & TRAINING  USER SUPPORT  INFORMATION
Approve Payable Time
Employee ID:

Job Title: Employee Record Number: 0
Next Employee ==
Select the time you wish to approve and then click the Approve button. Enter a specific Accounting Date for each row of payable time to be
published. IT you wish to use the current date as the publish date, you may leave the Accounting Date field blank.
10/10/2015 End Date: 1023712015

Start Date:

m Time Reparting Elements

3. View Payable Time

Task Reporting Elements
=
Select | Date Rle_meponing uanti Type Accounting Date | Adjust Reporfed Time Comments
Code
O 0.000000 | [H] Adiust Reported Time
™ selectan O giearai
Approve
Return to Approval Summan
After all time is Approved, navigate @\;I SF Employee Gateway HOME oM. SieNouT
back to the Home page of the &@j
eMerge Portal by C|icking Home. HOME | USER ACCESS & TRAINING  USER SUPPORT  INFORMATION < FAVORITES
~

Approve Payable Time
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3. Viewing Payable Time

You are then brought to the Home
page of the eMerge Portal.

Click the Manager Links tab.

Then under the
Manage Employee Time section,
click Review Approval Status.

SF Employee Gateway

[e1%|= USER ACCESS & TRAINING  USER SUPPORT  COMMUNICATIONS  INFORMATION

HOME ADMIN SIGNOUT

3 v inFoRMATION Welcome
Managers
Go to the Manager
MY PAY Links tab to review
employees’ Timesheet,
Approve time, and...
e‘ MY BENEFITS READ MORE

VIEW NEWS ARCHIVE

A et m & ki

BS= WORK LINKS

MANAGE EMPLOYEE TIME MANAGE PERFORMANCE
Staff Timesheets Performance Motes
Approve Time Current Performance Documents

Review Time Exceptions

Re Approval Status

Staff Comp Time Balances Approve Performance Documents

Performance Documents-History

Performance Documents-View
Manager Search Options View Approval Status Summary

Time Entry Report
Payable Time Report

City and County of San Francisco @ 2016

Enter the Roster Code in the
Group ID field or use the lookup

. @
icon ™ to select your value.

Payable Time Detail
Select Employee

+ Employee Selection Criteria

Description

: : Group ID ]
Click Get Employees to view i =
. Empl ID L
employees in the selected group. —— ™
lob Code @,
Department @,
Supervisor ID @,
EMPLOYEES FOR DONNIIrIII0n=NI FIND | viEw AL FiRsT [EI B wasT
ame Employee ID Empl Rcd Nbr Job Code  Job Description Department ID Department Description
MName o
CoTo: 21.anager Self Service
me Management
Click the hyperlinked name to view EMPLOYEES FOR DM O0ansNm FIND | IEWALL | FIRST JEI B LasT
the Payable Tlme Detall for the ame Employee ID Empl Rcd Mbr - lob Code  Job Description Department ID Department Description
R 01054 IS Business Analyst- 29231 CONDS
selected employee. B principal
. 01053 15 Business Analyst-Senior 29231 CONO5
_ ~ IS Business Analyst-
Diana @ z 01054 o 29231 CONO5
Principal
L IS Business Analyst-
Pamela feiliohesd sl 01054 o 29231 CONOS
Principal
Raymundo R _ N 11053 IS Business Analyst-Senior 29231 CONO5
B - IS Business Analyst-
Fury 2l 03 01054 o 29231 CONOS
. Principal
Wendy Hewiioow o C 01052 IS Business Analyst 29231 CONOS
Go To: Manager Self Service

me Management

Page 8 of 10




3. Viewing Payable Time

The upper portion of the Payable
Time Detail page identifies the
employee and date range.

Enter the appropriate Start Date
and End Date for the week you

approved or the current Pay Period.

Click Refresh to update the data.

The lower portion of the Payable
Time Detail page lists information
of the employee’s Payable Time.

Review the Status column to see
that each row of time is Approved.

To check the Approval status of the
next employee, click the
Next Employee >> link.

Payable Time Detail

Avon ol

Employee Record Mumber: 0
<< Previ ployee

Next Employee >>

Job Title: 15 Business Analyst-Senior

Payable Time Detail displayed for up to thirty-one days.
Select Payable Statuses to view from the Payable Status Filter expandable section.Use the Refresh button to refresh the display of the selected

statuses
10/16/2015 2 Refresh |

Start Date:

End Date:

Time Reporting
Code

Time Reporting Elements Task Reporting Elements

Status Reason Code Quantity Taskgroup

10/12/2015 Approved 8.000000CON00L
10/13/2015 Approved Hours 5.000000CON00L
10/14/2015 Approved WKP Hours 8.000000CON00L
10/15/2015 Approved WKP Hours 5.000000CON00L
10/16/2015 Approved WKP Hours 8.000000CON00L
Manager Self Service
Go To: Time Management

Return to Select Employee
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Frequently Used Time Reporting Codes (TRC) and Assignment Codes

TRC Description Notes
AME Admin Leave Earned for MEA Work more than scheduled hours. For “M” class MEA managers
AMP Admin Leave Pay (Used) for MEA | For “M” class MEA managers
CSE Comp Time Earned Straight Enter number of Comp Time hours worked
CTE Comp Time Earned 1.5 Enter number of Comp Time hours worked
. Not entered on timesheet. Only viewable on Payable Time.
CTH Comp Time Earned — Half M_ultiplier for half time earned Zn CTE !
CTP Comp Time Pay (Used) Must be used in 15 minute increments for Comp Time used
HBE Holiday in Lieu — Earned For hours worked when your regular day off falls on a holiday
HBP Holiday in Lieu Leave Pay (Used) | Must be used in 8-hour increments for full time employees
HHP Holiday Overtime Enter number of hours worked - automatically calculated by 1.5
LHP Legal Holiday Pay Maximum 8 hours
osT Overtime Straight Pay Enter number of hours worked
OTP Overtime Pay 1.5 Enter number of OT hours worked - automatically calculated by 1.5
UNL Unpaid Leave Not ente.red on timesheet. System generated code when Leave
Balance is not enough to cover an Absence
UPL Personal Leave - Unpaid
WKP Regular Hours Worked
S48 SEIU/Local 21 Standby Pay - 10% | Enter number of standby hours
S49 Local 39 Standby Pay - $7.25/hr Enter number of standby hours
Absence Event Description Notes
AAP Attorneys Admin Award for MAA | Absence Event
BLP Bereavement Leave Pay Absence Event - Automatical.ly drawn from sick pay hours or
bereavement hours, depending on your MOU
ELP MEA Executive Leave Pay Absence Event for “EM” class MEA managers
FFP Furlough Floating Pay Absence Event - must be used in hourly increments
FHP Floating Holiday Pay Absence Event - must be used in hourly increments
Absence Event - must provide certification of court appearance;
JDP Jury Duty Leave Pay summon letter is not valid proof; standby is not considered JD, may
request personal time off for standby
PTP Parent/Teacher Conference Absence Event - up to 2 hours per semester, total of 4 hours; must
Leave Pay provide verification of attendance
Absence Event -
SLL Sick Leave - Unpaid e for approved intermittent FMLA, add Assignment Code 902
e for worker's comp purposes, add Assignment Code 906
Absence Event - must be used in 15 minute increments
SLP Sick Leave Pay e for approved intermittent FMLA, add Assignment Code 902
e for worker's comp purposes, add Assignment Code 906
VAP Vacation Leave Pay Absence Event
Assignment Code ..
Description Notes
Timesheet | Payable Time
BO1, BO2,
005 gg?: 282: Bilingual Pay Add to bilingual service hours worked
B28, B29
045 LO7 Local 21 Lead Worker Pay Add to days assigned to be lead worker
046 LO8 SEIU Lead Worker Pay Add to days assigned to be lead worker
902 - Intermittent FMLA Add to absent hours for approved intermittent FMLA purposes
906 - Intermittent Worker's Comp Add to absent hours for worker's comp purposes
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